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COMMUNICATION SKILLS 



 

COMMUNICATION SKILLS - SYLLABUS 

 

Unit-1:  

Communication: An Introduction  

 Definition, Nature and Scope of Communication  

 Importance and Purpose of Communication  

 Process of Communication  

 Types of Communication  

Unit-2:  

Non-Verbal Communication  

• Personal Appearance  

 Gestures  

 Postures  

 Facial Expression  

 Eye Contacts  

 Body Language(Kinesics) 

 Time language  

 Silence  

 Tips for Improving Non-Verbal Communication  

Unit-3: Effective Communication  

 Essentials of Effective Communication 

 Communication Techniques  



 Barriers to Communication 

V.K.V.GOVERNMENT DEGREE COLLEGE, KOTHAPETA 
 

COMMUNICATION SKILLS  –TEST 
 
Time:2Hrs. Max.Marks:50 

PARTA(Answerallquestions) 

 
I. Fill in the Blanks(Eachquestioncarries1mark): 10 x 01 = 10 m 

 

1. Communication Means _________________________________. 
2. Verbal Communication means____________________________. 
3. Non-Verbal Communication means________________________. 
4. Example of Oral Communication is ________________________. 
5. Full form of QR Code is _________________________________. 
6. Synonym means __________________________________________________. 
7. HTTP means ______________________________________________________. 
8. Examples of Search Engine: _____________________________. 
9. www means __________________________________________. 
10.  Acronym means _______________________________________. 
 

PART-B 

Answer the following qns:                                                                             20 x 02 = 40 m 

Q1. Which of the following is NOT an element of communication within the 

communication process cycle? 

A) Channel 

B) Receiver 

C) Sender 

D) Time 

Q2. You need to apply for leave at work? Which method of communication will you use? 

A) e-mail 

B) Poster 

C) Newsletter 

D) Blog 



Q3. By which action can senders send their messages? 

A) Gestures 

B) Speaking 

C) Reading 

D) Writing 

 

Q4. Which of the following is an example of oral communication? 

A) Newspapers 

B) Letters 

C) Phone call 

D) e-mail 

Q5. What are the types of words we should use for verbal communication? 

A) Acronyms 

B) Simple 

C) Technical 

D) Jargons 

Q6. Which of these is a positive (good) facial expression? 

A) Frowning while concentrating 

B) Maintaining eye contact 

C) Smiling continuously 

D) Rolling up your eyes 

Q7. What does an upright (straight) body posture convey or show? 

A) Pride 

B) Professionalism 

C) Confidence 



D) Humility 

Q8. Which of these is NOT an appropriate non-verbal communication at work? 

A) Keeping hands in pockets while talking 

B) Talking at moderate speed 

C) Sitting straight 

D) Tilting head a bit to listen 

Q9. Which of the following statement is true about communication? 

A) 50% of our communication is non-verbal 

B) 20% communication is done using body movements, face, arms, etc 

C) 5% communication is done using voice, tone, pauses, etc. 

D) 7% communication is done using words 

 

Q10. Which of these are examples of positive feedback? 

A) Excellent, your work has improved 

B) I noticed your dedication towards the project. 

C) You are always doing it the wrong way. 

D) All of the above 

Q11. Which of these are examples of negative feedback? 

A) I hate to tell you this but your drawing skill is poor. 

B) You can surely improve your drawing 

C) These are good drawings but you can do better. 

D) None of the above 

Q12. Which of the following is an effective components of good feedback? 

A) Detailed and time consuming 

B) Indirect 



C) Specific 

D) Opinion-based 

Q13. Which of these is NOT a common communication barrier? 

A) Linguistic barrier 

B) Interpersonal barrier 

C) Financial barrier 

D) Organisational barrier 

Q14. In which of the following, the underlined word is an adjective? 

A) Radha has a red dress 

B) I can speak French 

C) The Girl on the Train is a best-seller 

D) Abdul can swim fast 

Q15. Which of these sentences is capitalised correctly? 

A) Ravi and i are going to the movies 

B) Salim is visiting India in July 

C) The tiger is a Strong animal 

D) She is arriving on Monday 

Q16. Which of these sentences are punctuated correctly? 

A) When is the party. 

B) I had bread omelette and a Banana for breakfast? 

C) I am so excited about my first foreign trip, 

D) This is Abdul’s notebook. 

Q17. In which of these sentences can you find an adverb? 

A) Divya drinks milk every day. 



B) Sanjay gifted me a new pen 

C) I opened the door lock 

D) Sita is 5-feet tall. 

Q18. Identify the indirect object in the sentence, ‘The band played music for the 

audience.’ 

A) The band 

B) played 

C) music 

D) audience 

Q19. Which of these is an imperative sentence? 

A) Switch off the fan 

B) Sheila has gone to the market 

C) Where are my pen colours? 

D) Oh no! I missed my flight 

Q20. Which of these sentences is in active voice? 

A) A movie is being watched by them. 

B) The car was repaired by Raju 

C) He is reading a book. 

D) The thief was being chased by a policeman 
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తెలుగువ్యా కరణం 

 అవ్య యీభావ్సమాసము: సమాసములోనిరండుపదములలోమొదటిపదముఅవా్ య

ముగాను, రండవ్పదమువిశేష్ా ముగానుఉండును. 

సమాసములోనిరండుపదములలోమొదటిపదముక్రియతోఅన్వ యంచును. 

అన్గాపూరవ పదముయొకక అర ధముక్రపధాన్ముగాకలది. పూరవ పదార థక్రపధాన్ము. 

అవా్ యీభావ్సమాసము 

ఉదా: యధాక్రకమము - క్రకమమున్నుసరంచి 

 ది్వ గుసమాసము: సంఖా్య పూరవ ముదివ గువు, 

సంఖ్యా వ్యచకవిశేష్ణముతోవిశేష్ా ముసమసంచిన్చోఅదిదివ గువ్గును. 

ఇందుసంఖ్యా వ్యచకవిశేష్ణమేపూరవ మందుండును. 

ఉదా: మూడులోకములు - మూడుఅయన్లోకములు. 

 సమాహారది్వ గుసమాసము: దివ గుసమాసములోనిపదముసముదాయారధమునుచెప్పి న్

చోఅదిసమాహారదివ గుసమాసమగును. 

ఉదా: పంచపాక్రర - ఐదులోహములతోచేయబడిన్పాక్రర 

 విశేషణపూరి పదకరమ ధారయసమాసము: సమాసములోనిపూరవ పదమువిశేష్ణము

గాను, ఉరతరపదమువిశేష్ా ముగానుఉండును. 

ఉదా: మధురవ్చన్ము - మధురమైన్వ్చన్ము 

 విశేషణఉత్తరపదకరమ ధారయసమాసము: సమాసములోనిపూరవ పదమువిశేష్ా ముగా

ను, ఉరతరపదమువిశేష్ణముగానుఉండును. 

ఉదా: వ్ృక్షరాజము - క్రశేష్ఠమైన్వ్ృక్షము 

 విశేషణఉభయపదకరమ ధారయసమాసము: సమాసములోనిపూర్వవ రతరపదములురం

డునువిశేష్ణములుగానుండును. 

ఉదా: సరసమధురము - సరసమును, మధురమును 

 ఉపమానపూరి పదకరమ ధారయసమాసము: సమాసములోనిపూరవ పదముఉపమాన్

పదమై, రండవ్పదముఉపమేయపదమగును. 

ఉదా: బంబోష్ఠము - బంబమువ్ంటిఓష్ఠము 

 ఉపమానఉత్తరపదకరమ ధారయసమాసము: సమాసములోనిపూరవ పదముఉపమేయ

పదమై, రండవ్పదముఉపమాన్పదమగును. 

ఉదా: హసతపదమ ము - పదమ మువ్ంటిహసతము. 

 అవ్ధారణపూరి పదకరమ ధారయసమాసము: దీనిిరూపకసమాసమనిమరయొకపే

రుగలదు. సమాసములోనిరండుపదములలోరండవ్పదముఉపమాన్ముగానుండును. 

ఉపమాన్ముయొకక ధరమ మునుఉపమేయమున్ందార్వప్పంచుటనురూపకమందురు. 

ఉదా: విదాా ధన్ము - విదా అనెడిధన్ము 

 సంభావ్నాపూరి పదకరమ ధారయసమాసము: సంభావ్న్మన్గాసంబోధన్ము, 

గురుతఅనుఅర ధములుఉన్నా య. సమాసములోనిపూరవ పదముసంజా్ఞవ్యచకముగాను, 

ఉరతరపదముజ్ఞతివ్యచకముగానుఉన్ా చోఅదిసంభావ్న్నపూరవ పదకరమ ధారయసమాస

మగును. 

ఉదా: దావ రకాన్గరం - దావ రకఅనుపేరుగలన్గరం. 

 నఞ్తత్పు రుషసౌకచంకమాసము: అభావ్యరధమునుతెలియజేయును. 

ఇందలిరండుపదములలోపూరవ పదముఅభావ్మునుతెలిు ను. 

ఇచచ టవా్ తిరేకార ధమునిచుచ  'న్' వ్ర ణమువ్చుచ ను. ఈ 'న్' 

వ్ర ణమున్కుహలుుపరమగున్పుడున్ - 'అ' గామారును. అచుచ పరమగున్పుడు 'అన్' 

గామారును. 

ఉదా: న్ + ఉచిరము - అనుచిరము 

 ది ంది సమాసము: ఉభయపదారథక్రపధాన్ముదవ ందవ ము. 

అన్గాసమాసములోనిరండుపదములఅరధములనుక్రపధాన్ముగాగలది. 

https://te.wikipedia.org/w/index.php?title=%E0%B0%85%E0%B0%B5%E0%B1%8D%E0%B0%AF%E0%B0%AF%E0%B1%80%E0%B0%AD%E0%B0%BE%E0%B0%B5_%E0%B0%B8%E0%B0%AE%E0%B0%BE%E0%B0%B8%E0%B0%AE%E0%B1%81&action=edit&redlink=1
https://te.wikipedia.org/wiki/%E0%B0%A6%E0%B1%8D%E0%B0%B5%E0%B0%BF%E0%B0%97%E0%B1%81_%E0%B0%B8%E0%B0%AE%E0%B0%BE%E0%B0%B8%E0%B0%AE%E0%B1%81
https://te.wikipedia.org/wiki/%E0%B0%B8%E0%B0%AE%E0%B0%BE%E0%B0%B9%E0%B0%BE%E0%B0%B0_%E0%B0%A6%E0%B1%8D%E0%B0%B5%E0%B0%BF%E0%B0%97%E0%B1%81_%E0%B0%B8%E0%B0%AE%E0%B0%BE%E0%B0%B8%E0%B0%AE%E0%B1%81
https://te.wikipedia.org/wiki/%E0%B0%A6%E0%B1%8D%E0%B0%B5%E0%B0%82%E0%B0%A6%E0%B1%8D%E0%B0%B5_%E0%B0%B8%E0%B0%AE%E0%B0%BE%E0%B0%B8%E0%B0%AE%E0%B1%81


ఇచచ టరండుపదములనుక్రియతోఅన్వ యంచును. 

ఉదా: రావ్ణకుంభకరుణలు - రావ్ణుడు, కుంభకరుణడు. 

 బహుపదది ంది సమాసము: రండుకంటెనుఎకుక వ్పదములతోఏరి డిన్సమాసము

నుబహుపదదవ ందవ సమాసమంటారు. 

ఉదా: రామలక్షమ ణభరరశక్రుఘా్న లు - రాముడు, లక్షమ నుడు, భరుడు, శక్రుఘా్న డు. 

 బహువ్రీహిసమాసము: అనా్ పదార థక్రపధాన్ముబహుక్రీహిఅన్గాసమాసములోనిపదము

లుఅరధముకాక, ఆరండింటికంటెభినా్ మైన్మఱియొకపదముక్రపధాన్ముగకలది. 

ఇందుసమాసములోనిరండుపదములలోఒకపదమునుక్రియతోఅన్వ యంపదు. 

ఉదా: చంక్రదుడు - చలునైన్ిరణములుకలిగిన్వ్యడు. 

1. శబా్దలంకారాలు 
శబదక్రపాధాన్ా ంగలవి శబా్దలంకారాలు. 

 వ్ృత్త్త య నువ్రాసాలంకారం: ఒకహలుుఅనేకపరాా యములువ్చుచ న్ట్లుచెపి బడింది 

ఉదాహరణ: చొకక పుట్లకుక క్రి కి రసక్రుకక కపెకుక వ్న్కక జంబుగన్. 

మరొకక ఉదాహరణపదా ంలోగడన్గలమగనిజూసన్,అడుగడుగున్మడుగులిడుదురుఅతివ్లురమ

లో, గడనుడిగిన్మగనిజూసన్న్డుపీనుగవ్చెచ న్నుచున్గుదురుుమతీ. 

ఈపదా ంలో డ అనేఅక్షరంపలుమారుువ్చిచ శబ్దద లంకారానాి చేకూరచ ంది. 

అలాగేవ్చన్ములోకూడాశబ్దధలంకరానిిమరొకఉదాహరణ: (అలుసానిపెదదన్గారమనుచరక్రరములో) 

అనిన్నిటిిలుండుపటపటమనిబండుుగొరి, 

యటమటంముమ న్విదా గొనుటయుంగాకగుటగుటలుగురుతోన్నయని..... ఇందులోటఅనుఅక్షరముప

లుమారుువ్చిచ ంది. 

ఛేకానువ్రాసాలంకారం: 

అర థభేదముగలరండేసఅక్షరములువా్ వ్ధాన్ములేకుండావెనువెంటనేవ్చుచ ట. 

 ఉదాహరణ: భీకరకరవికరముల్. 

 హారతిహారతిిఇచిచ ర. 

 న్ందన్న్ందన్నీకువ్ందవ్ందన్నలు 

 ుందరదరహాసరుచులు. 

లాటానువ్రాసాలంకారం: 

అర థభేధంలేకతారి రా భేదంకలుగున్ట్లుఒకపదమురండుసారుుక్రపయోగింపబడిన్అదిలాటానుక్రపాస

ము. 

 ఉదాహరణ: శ్ర నాన్నవవ్ర ణంచుహ్హవ హ్హవ . 

 మాన్వ్రవ ముగలుగుమనిషిమనిషి . 

 రలిుదంక్రడులనుసేవించుుులుుులు . 

 విదా న్భా సంచువిదాా రుథలువిదాా రుథలు . 

 క్రపభాధనులున్నకనులలోకనుముకనుము . 

యమకాలంకారం: 

అర థభేదముగలఅక్షరాలసమూహమునుమరలమరలక్రపయోగింపబడిన్చోదానినియమకముఅంటారు

. 

 ఉదాహరణ: పురమున్ందున్ందిపురమున్ందు. 

 ఓహారకాజోహారకా 

https://te.wikipedia.org/wiki/%E0%B0%AC%E0%B0%B9%E0%B1%81%E0%B0%AA%E0%B0%A6_%E0%B0%A6%E0%B1%8D%E0%B0%B5%E0%B0%82%E0%B0%A6%E0%B1%8D%E0%B0%B5_%E0%B0%B8%E0%B0%AE%E0%B0%BE%E0%B0%B8%E0%B0%AE%E0%B1%81
https://te.wikipedia.org/wiki/%E0%B0%AC%E0%B0%B9%E0%B1%81%E0%B0%B5%E0%B1%8D%E0%B0%B0%E0%B1%80%E0%B0%B9%E0%B0%BF_%E0%B0%B8%E0%B0%AE%E0%B0%BE%E0%B0%B8%E0%B0%AE%E0%B1%81
https://te.wikipedia.org/wiki/%E0%B0%B5%E0%B1%83%E0%B0%A4%E0%B1%8D%E0%B0%A4%E0%B1%8D%E0%B0%AF%E0%B0%BE%E0%B0%A8%E0%B1%81%E0%B0%AA%E0%B1%8D%E0%B0%B0%E0%B0%BE%E0%B0%B8%E0%B0%BE%E0%B0%B2%E0%B0%82%E0%B0%95%E0%B0%BE%E0%B0%B0%E0%B0%AE%E0%B1%81
https://te.wikipedia.org/w/index.php?title=%E0%B0%9B%E0%B1%87%E0%B0%95%E0%B0%BE%E0%B0%A8%E0%B1%81%E0%B0%AA%E0%B1%8D%E0%B0%B0%E0%B0%BE%E0%B0%B8%E0%B0%BE%E0%B0%B2%E0%B0%82%E0%B0%95%E0%B0%BE%E0%B0%B0%E0%B0%82&action=edit&redlink=1
https://te.wikipedia.org/w/index.php?title=%E0%B0%B2%E0%B0%BE%E0%B0%9F%E0%B0%BE%E0%B0%A8%E0%B1%81%E0%B0%AA%E0%B1%8D%E0%B0%B0%E0%B0%BE%E0%B0%B8%E0%B0%BE%E0%B0%B2%E0%B0%82%E0%B0%95%E0%B0%BE%E0%B0%B0%E0%B0%82&action=edit&redlink=1
https://te.wikipedia.org/wiki/%E0%B0%AF%E0%B0%AE%E0%B0%95%E0%B0%BE%E0%B0%B2%E0%B0%82%E0%B0%95%E0%B0%BE%E0%B0%B0%E0%B0%AE%E0%B1%81


 మన్ుభక్రదమయా్య మన్ుభక్రదకు . 

 లేమాదనుజులగెలవ్గలేమా. 

ముకతపదవ్రరసాత లంకారం: 

విడిచిన్పదభాగముఅవా్ వ్ధాన్ముగామరలక్రగహించుచుక్రవ్యయబడిన్అదిముక తపదక్రగసతము. 

 ఉదాహరణ: ఓరాజ్ఞ! శక్రువులనుజయంచుము, జయంచిరాజా మునుపందువు. 

పందిక్రపజలనుపాలింపుము. పాలించిుఖమునుపందుము. 

 మారుందర, ుందరధీరమూరత, మూరతగరలోపపూహ్తాంగ, అంగ 

 విదా వ్లువిన్యం, విన్యంవ్లుయోగా ర, యోగా రవ్లుధన్ం, ధన్ంవ్లుదాన్ం, 

దాన్ంవ్లుుఖంలభిసాతయ. 

అంత్య వ్రాసాలంకారం: మొదటిపాదంచివ్రభాగంలోఏఅక్షరంతో (అక్షరాలతో) ముగిసందో, 

రండోపాదంకూడాఅదేఅక్షరంతో (అక్షరాలతో) ముగుసన్టెలుతేఅదిఅంరా క్రపాసంఅవుుంది. 

ఉదాహరణలు: 

1. తోటలోన్నరాజుతంగిచూసెనున్నడు; నీటిలోఆరాజునీడన్వెవ నునేడు. 

2. భాగవ్రమున్భి తజీవిరమున్రి త. 

3. భాగవ్రమున్భి త, భారరంలోయుి త, రామకథయ్యరి త 

2. అరాాలంకారములు 

అర థవిశేష్ములనుబటివి్చుచ న్వి అరాాలంకారములు. లాగాతెలుగాఉంది). 

(ఓకృష్ణనీకీర తి  హంసవ్లెఆకాశగంగయందుమునుగుచున్ా ది). 

(దూడపాలుతాగుునా్ సేపురలిుఆవుపైన్ఈగసోిన్నుపాషాణదేనువువ్లెకదలకనిలిచిఉనా్ ది). ( 

సావ తిముఖంచంక్రదబంబమువ్లెఅందముగావుంది) . 

ఉపమాలంకారములోన్నలుగుఅంశాలుఉంటాయ. అవి 1. ఉపమాన్ము: పోలికగాచెపి బడిన్ది. 2. 

ఉపమేయం: పోలచ బడింది. 3. సమాన్ధరమ ం: 

ఉపమేయఉపమాన్నలకునాు సమాన్ధరామ నాి తెలిపేది . 4. ఉపమావ్యచకం: 

ఉపమేయసమాన్ధరామ లనుకలిప్పచెపి డానిిఉపయోగించేఅక్షరాలు, పదాలు. 

అన్వ యాలంకారం: ఉపమాన్ము, ఉపమేయముఒకటేవ్ుతవ్గుచోఅదిఅన్వ యాలంకారం. 

ఉదాహరణ: (రచిక్రరచిరవ లెఅతిలోకుందరుడు). 

(రామరావ్ణయుదధమురామరావ్ణయుదధమువ్లెఉన్ా ది). 

(చంక్రదుడుచంక్రదునివ్లెకాంతిలోగొపి వ్యడు). 

ఉపమేయోపమఅలంకారం: 

రండువ్ుతవులకుపరాా యక్రకమమున్ఉపమేయఉపమాన్రవ మునుకలిి ంచిచెపి డంఉపమేయోపమ

అలంకారం. ఉదాహరణ: (రాజ్ఞనీయందుధరమ ముఅర ధమువ్లెను, 

అర థముుుధరమ మువ్లెనుీ నామంులు). (ఆన్రసంహినుి  ి  ి  ి  ిఈన్రసంహరాయలుుుసాటి, 

ఈన్రసంహరాయలకున్రసంహుడుసాటి). 

క్రపతీపాలంకారం: ఉపమాన్ముగాక్రపసదధమయన్దానిని, 

ఉపమేయంగాకలిి ంచిచెపి డంక్రపతీపాలంకారం. 

అంటేఉపమాన్ంకావ్లసందిఉపమేయంగామారన్ందువ్లురండింటినీఉపమేయాలుగానేభావించవ్

లసవ్ుతంది. ఉదాహరణ: (పదమ ముుునీలోచన్ముతోసమాన్ం.) (సూరాు డునీముఖముతోసమానుడు). 

రూపకాలంకారం: ఉపమేయమున్ందుఉపమాన్ధరామ నాి అర్వప్పంచడంరూపకాలంకారం. 

ఉపమేయమున్కుఉపమాన్ంతోటిఅభేదానాి గాని, తాక్రదూపాా నాి గానివ్ర ణంచటంరూపకం. 

ఒకటిఅభేదరూపకం, రండవ్దితాక్రదూపా రూపకం.ఉదాహరణలు: 

https://te.wikipedia.org/wiki/%E0%B0%AE%E0%B1%81%E0%B0%95%E0%B1%8D%E0%B0%A4%E0%B0%AA%E0%B0%A6%E0%B0%97%E0%B1%8D%E0%B0%B0%E0%B0%B8%E0%B1%8D%E0%B0%A4%E0%B0%BE%E0%B0%B2%E0%B0%82%E0%B0%95%E0%B0%BE%E0%B0%B0%E0%B0%AE%E0%B1%81
https://te.wikipedia.org/wiki/%E0%B0%85%E0%B0%82%E0%B0%A4%E0%B1%8D%E0%B0%AF%E0%B0%AA%E0%B1%8D%E0%B0%B0%E0%B0%BE%E0%B0%B8%E0%B0%BE%E0%B0%B2%E0%B0%82%E0%B0%95%E0%B0%BE%E0%B0%B0%E0%B0%AE%E0%B1%81
https://te.wikipedia.org/w/index.php?title=%E0%B0%85%E0%B0%A8%E0%B1%8D%E0%B0%B5%E0%B0%AF%E0%B0%BE%E0%B0%B2%E0%B0%82%E0%B0%95%E0%B0%BE%E0%B0%B0%E0%B0%82&action=edit&redlink=1
https://te.wikipedia.org/w/index.php?title=%E0%B0%89%E0%B0%AA%E0%B0%AE%E0%B1%87%E0%B0%AF%E0%B1%8B%E0%B0%AA%E0%B0%AE_%E0%B0%85%E0%B0%B2%E0%B0%82%E0%B0%95%E0%B0%BE%E0%B0%B0%E0%B0%82&action=edit&redlink=1
https://te.wikipedia.org/w/index.php?title=%E0%B0%AA%E0%B1%8D%E0%B0%B0%E0%B0%A4%E0%B1%80%E0%B0%AA%E0%B0%BE%E0%B0%B2%E0%B0%82%E0%B0%95%E0%B0%BE%E0%B0%B0%E0%B0%82&action=edit&redlink=1
https://te.wikipedia.org/wiki/%E0%B0%B0%E0%B1%82%E0%B0%AA%E0%B0%95%E0%B0%BE%E0%B0%B2%E0%B0%82%E0%B0%95%E0%B0%BE%E0%B0%B0%E0%B0%82


(ఓరాజ్ఞనీయశశచ ంక్రదికలుదిగంతాలకువ్యా ప్పంచిఉనా్న య)( మాన్నన్ా గారమాటలేవేదమంక్రతాలు) 

(ఈమహారాజుసాక్షాుతఈశవ రుడే.) (క్రపజసవ తేతనెపలుకులుఅందరకీఇష్మిే) 

పరణామాలంకారం: 

ఉపమాన్ముఉపమేయముతోతాదారమ ా మునుపందిక్రియనునిరవ హించిన్అదిపరణామాలంకారం. 

ఉలేుఖ్యలంకారం: ఒకక వ్ుతవేఒక్కక కక రిఒక్కక కక టిగాకనిప్పంచడంఉలేుఖ్యలంకారం. 

ఉదాహరణలు:(ఆరాజుక్రపజలచేరదేవునిగాను, యాచకులచేరకలి వ్ృక్షముగాను, 

విర్వధులచేరరౌక్రదునిగానుచూడబడుతాడు.) (శరరవ క తృరవ మున్ందుబృహసి తి, 

కీర తయందుఅరిునుడు, విలువిదా యందుభీష్మమ డున్నడు) 

సమ ృతి 

క్రభాంతిమదఅలంకారం: ఒకదానినిచూచిమరొకటిగాక్రభమంచిన్చోఅదిక్రభాంతిమదఅలంకారం. 

ఉదాహరణ:(ఆమేకఈరైునికసాయవ్యడనిఅనుక్కని,భయంతోఅకక డినుండిపారపోయంది. ) 

సందేహాలంకారం: సందేహం (అనిశచ యజా్ఞన్ం) వ్లన్ఏరి డేఅలంకారంసందేహాలంకారం. 

ఉదాహరణ:(ఈమెముఖముపదమ మోచంక్రదుడోని  ిశచ యములేదు.) 

అపహాు తి 

ఉవ్రరు క్షాలంకారం: 

ఉపమానమునందునన ధరామ లుఉపమేయమునందుకూడాఉండటంవ్లనఉపమేయాన్నన ఉప

మానంగాఊహించడంఉవ్రరు క్షాలంకారం. ఉదాహరణలు: ( 

ఆయేనుగునడిచేకండాఅన్నపంచుచునన ద్వ). 

(చీకటిలోనీడనుచూసిదెయయ ంఏమోఅనుకునాన ను). 

(దూరముగాఉనన త్త్డున్నచూసిాముఏమోఅన్నభయపడాాను.) 

Model question paper,      Marks5x10=50 

1. సంధిఅనగానేమి 4 ఆదేశసందులుతెల్పు ఉదాహారణలతోవివ్రంచండి 

2. కరమ ధారయసమాసములనువిశేషేంచండి 

3. వాకయ భేదాలురకాలుతెలపండి 

4 ఉత్ు లమాల ,చంపకమాలలక్ష్య ములక్ష్ణముతెలపండి 

5. శారా్దలము ,మరభములక్ష్ణములులక్ష్య మువివ్రంచండి 
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https://te.wikipedia.org/w/index.php?title=%E0%B0%85%E0%B0%AA%E0%B0%B9%E0%B1%8D%E0%B0%A8%E0%B1%81%E0%B0%A4%E0%B0%BF&action=edit&redlink=1
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CERTIFICATE PROGRAMME – BUDGET ISSUES 

 

OBJECTIVES: 

1. The learning objectives of studying budget issues can vary depending on the specific 

context and level of study. However, here are some common learning objectives: 

2. To understand the purpose and importance of a budget in a country's economic 

system. 

3. To comprehend the various types of budgets such as revenue, capital, surplus, 

deficit, and balanced budgets. 

4. To learn about the constitutional provisions related to budget-making in India. 

5. To gain knowledge of fiscal policy and its objectives, tools, and implementation 

methods. 

6. To understand the concept of public debt, its meaning, and redemption methods. 

7. To analyze the impact of the budget on different sectors of the economy such as 

agriculture, education, health, and infrastructure. 

METHODOLOGY: 

 To divide the content into different modules 

 Each module is to be diffused for 45 minutes, 15 minutes for discussion 

 Practice assignments with computer system or laptop 

DURATION: 

 30 Days 

 I Hour in the evening from 4pm to 5 pm 

FEED BACK: 

 Post Diagnostic test 

 



CONTENTS 

1. Introduction to the budget: Meaning, objectives, and types of budgets 

2. Constitutional provisions related to the budget: Article 112, Article 110, 

and  

Article114. 

3.Budgetary process: Stages in the budget process, from preparation to 

presentation   

   to Implementation.       

4. Types of budgets: Union budget, state budget, and local government budget 

    Revenue budget: Sources of revenue, direct and indirect taxes, non-tax 

revenue, 

    andgrants-in-aid. Capital budget: Meaning, components, and sources of 

capital  

receipts Budget deficit: Meaning, types, and consequences of budget deficit 

    Fiscal responsibility and budget management (FRBM) act: Meaning, 

objectives, 

and provisions of the FRBM act.           

5. Fiscal policy: Meaning, objectives, tools, and implications of fiscal policy 

6. Public debt: Meaning, types, and management of public debt 

7. Budget and the economy: Role of the budget in economic development,  

inflation, andGrowth. 

8. Budget and sectoral issues: Budget allocation and expenditure in 

various  

sectors, such as agriculture, education, health, infrastructure, and defence. 
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POST- DIAGNOSTIC TEST 

Max Marks:50                      

Time: 2 hours 

Answer all questions. 

 

1.What is the primary objective of a budget? 

A) To increase public debt B) To manage the economy C) To increase taxes D) To decrease 

government spending 

Answer: B) To manage the economy 

2.What is the difference between a revenue budget and a capital budget? 

A) Revenue budget deals with government income, while capital budget deals with 

government expenditure. B) Revenue budget deals with government expenditure, while 

capital budget deals with government income. C) Both revenue and capital budgets deal with 

government income. D) Both revenue and capital budgets deal with government expenditure. 

Answer: A) Revenue budget deals with government income, while capital budget deals with 

government expenditure. 

3.What is a surplus budget? 

A) When government spending exceeds government revenue B) When government revenue 

exceeds government spending C) When government revenue equals government spending D) 

When government revenue and spending are not equal, but the deficit is less than the 

previous year 

Answer: B) When government revenue exceeds government spending 

4.What is a deficit budget? 

A) When government spending exceeds government revenue B) When government revenue 

exceeds government spending C) When government revenue equals government spending D) 

When government revenue and spending are not equal, but the surplus is less than the 

previous year 

Answer: A) When government spending exceeds government revenue 

5.What is a balanced budget? 

A) When government spending exceeds government revenue B) When government revenue 

exceeds government spending C) When government revenue equals government spending D) 



When government revenue and spending are not equal, but the deficit or surplus is equal to 

the previous year 

Answer: C) When government revenue equals government spending 

6.What is the primary source of revenue for the government? 

A) Taxation B) Borrowing C) Grants D) Fees and fines 

Answer: A) Taxation 

7.What is the difference between direct and indirect taxes? 

A) Direct taxes are collected from individuals, while indirect taxes are collected from 

businesses. B) Direct taxes are collected from businesses, while indirect taxes are collected 

from individuals. C) Both direct and indirect taxes are collected from individuals. D) Both 

direct and indirect taxes are collected from businesses. 

Answer: A) Direct taxes are collected from individuals, while indirect taxes are collected 

from businesses. 

8.What is the difference between progressive and regressive taxes? 

A) Progressive taxes decrease as income increases, while regressive taxes increase as income 

increases. B) Progressive taxes increase as income increases, while regressive taxes decrease 

as income increases. C) Both progressive and regressive taxes increase as income increases. 

D) Both progressive and regressive taxes decrease as income increases. 

Answer: A) Progressive taxes decrease as income increases, while regressive taxes increase 

as income increases. 

9.What is the Goods and Services Tax (GST)? 

A) A direct tax on income B) An indirect tax on goods and services C) A tax on imports D) A 

tax on exports 

Answer: B) An indirect tax on goods and services 

10.What is the difference between a subsidy and a grant? 

A) A subsidy is a payment to a business, while a grant is a payment to an individual. B) A 

subsidy is a payment to an individual, while a grant is a payment to a business. C) Both 

subsidies and grants are payments to businesses. D) Both subsidies and grants are payments 

to individuals. 

Answer: A) A subsidy is a payment to a business, while a grant is a payment to an individual. 

11. A balanced budget occurs when government revenue equals government spending. 

Answer: True 

12. Capital budget deals with government income and revenue budget deals with 

government expenditure. 

Answer: False. Revenue budget deals with government income, while capital budget deals 

with government expenditure. 

13. Direct taxes are collected from individuals. 



Answer: True 

14. Goods and Services Tax (GST) is an indirect tax on goods and services. 

Answer: True 

15. A surplus budget occurs when government spending exceeds government revenue. 

Answer: False. A surplus budget occurs when government revenue exceeds government 

spending. 

16. A deficit budget occurs when government spending exceeds government revenue. 

Answer: True 

17. Public debt refers to the amount of money the government owes to private lenders 

and foreign governments. 

Answer: True 

18. Fiscal policy is a tool used by the government to regulate the economy. 

Answer: True 

19. Subsidies and grants are both payments made by the government to businesses. 

Answer: False. A subsidy is a payment to a business, while a grant is a payment to an 

individual. 

20. The primary objective of a budget is to increase public debt. 

Answer: False. The primary objective of a budget is to manage the economy. 

Sure, here are 5 multiple choice questions related to the budget: 

21. What is the primary objective of a budget? 

A) To increase public debt 

B) To regulate the economy 

C) To decrease government revenue 

D) To increase government spending 

Answer: B) To regulate the economy 

22. Which type of budget deals with government income? 

A) Capital budget 

B) Revenue budget 

C) Deficit budget 

D) Surplus budget 

Answer: B) Revenue budget 

23. What is the Goods and Services Tax (GST)? 

A) A direct tax on individuals 



B) An indirect tax on goods and services 

C) A tax on luxury goods 

D) A tax on foreign goods 

Answer: B) An indirect tax on goods and services 

24. What is public debt? 

A) The amount of money the government owes to private lenders and foreign governments 

B) The amount of money individuals owe to the government 

C) The amount of money the government owes to individuals 

D) The amount of money the government collects from taxes 

Answer: A) The amount of money the government owes to private lenders and foreign 

governments 

25. What is fiscal policy? 

A) A tool used by the government to regulate the economy 

B) A tool used by the government to increase public debt 

C) A tool used by the government to decrease government revenue 

D) A tool used by the government to increase government spending 

Answer: A) A tool used by the government to regulate the economy 
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29 P.VENKATA SATISH II B.A(HEP) 50 40 
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CERTIFICATE COURSE (2017-18) 

Title: Solar Energy 

Duration: 30 days 

Period:  02-11-2017 to 04-12-2017 

SYLLABUS 

UNIT-I –  Sources of Solar Energy: (10 hrs) Sun as a source of energy, Solar radiation, Solar 

radiation at the Earth’s surface, Measurement of Solar radiation-Pyroheliometer, 

Pyranometer, Sunshine recorder, Prediction of available solar radiation, Solar energy-

Importance, Storage of solar energy, Solar pond  

 

UNIT-II – Solar Thermal Technology: (10 hrs) Principle of conversion of solar radiation into 

heat, Collectors used for solar thermal conversion: Flat plate collectors and Concentrating 

collectors, Solar Thermal Power Plant, Solar cookers, Solar hot water systems, Solar dryers, 

Solar Distillation, Solar greenhouses.  

 

UNIT-III – Solar Photovoltaic Technology: (5 hrs) Conversion of Solar energy into 

Electricity - Photovoltaic Effect, Solar photovoltaic cell and its working principle  

 

UNIT-IV – Solar Cells: (5 hrs) Different types of Solar cells, Series and parallel connections, 

Photovoltaic applications: Battery chargers, domestic lighting, street lighting and water 

pumping 
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                               NAAC B 

            DEPARMENT OF PHYSICS 

CERTIFICATE COURSE (2017-18) 

Title: Solar Energy 

Duration: 30 days 

Period:  02-11-2017 to 04-12-2017 

 

 

MODULE-I –  Sun as a source of energy, Solar radiation, Solar radiation at the Earth’s 

surface, Measurement of Solar radiation-  

 

MODULE-II- Pyroheliometer, Pyranometer, Sunshine recorder, Prediction of available solar 

radiation, Solar energy-Importance, Storage of solar energy, Solar pond  

 

MODULE-III- Principle of conversion of solar radiation into heat, Collectors used for solar 

thermal conversion: Flat plate collectors and Concentrating collectors, 

 

MODULE-IV- Solar Thermal Technology: (10 hrs) Solar Thermal Power Plant, Solar 

cookers, Solar hot water systems, Solar dryers, Solar Distillation, Solar greenhouses. 

 

MODULE-V – Conversion of Solar energy into Electricity - Photovoltaic Effect, Solar 

photovoltaic cell and its working principle  

 

MODULE-VI  Different types of Solar cells, Series and parallel connections, Photovoltaic 

applications: Battery chargers, domestic lighting, street lighting and water pumping 
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                                    Title of the Paper: Solar Energy 

 

MODEL PAPER 

 

Time: 1.30 Hours                                                                     Max.Marks: 50 

  

Section – A 

Answer any FOUR questions. Each question carries 5 marks.                       4 x 5 = 20Marks  

1. What is Photovoltaic Effect  

2. Discuss about Solar greenhouses  

3. Define Solar radiation and its uses  

4. Write about domestic lighting  

5. Discuss about Sunshine recorder  

6. Explain about the solar hot water systems,  

7. Explain the Solar dryers  

8. How can we Store the solar energy  

Section – B 

Answer any THREE questions. Each question carries 10 marks.                3 x 10M = 30Marks  

9. Discuss about the Solar radiation at the Earth’s surface   

10. What is solar energy? Explain its importance  

11. What is the principle of conversion of solar radiation into heat?   

12. Discuss about the Solar Thermal Power Plant and its importance in daily life.  

13. Describe solar photovoltaic cell and its working principle  

14. Define a solar cell. what are the types of Solar cells 



******* 
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                CERTIFICATE COURSE (2017-18) 

                                    Title of the Paper: Solar Energy 

Duration: 30 days 

Period:  02-11-2017 to 04-12-2017 

Duration: 30 Hours (15 Theory + 15 Practical) 

List of Students joined in the course 

S.No Class  Regd No Name of the Student 

1 III BSc  160557102024 A.Prajna sri 

2 III BSc  160557102025 A.Y.Saraswathi 

3 III BSc  160557102026 B.Phani kumari 

4 III BSc  160557102027 D.Suresh 

5 III BSc  160557102028 I.satya sai 

6 III BSc  160557102029 I.Pallavi 

7 III BSc  160557101001 A.V.Ramana 

8 III BSc  160557101002 A.Chandu sri 

9 II BSc  160557101003 A.s.N.Kmeswari 

10 II BSc  160557101004 B.Nagendra 

11 II BSc  160557101008 Ch.Baby prasana 

12 II BSc  160557101009 G.Ramesh Raju 

13 II BSc  160557101011 K.Yajna Priya 

14 II BSc  160557101013 MNVJ Ch.Kiran 

15 II BSc  160557101016 P.Nagendra 

16 II BSc  160557101018 P.T.Nagendra 

17 II BSc  160557101019 P.V.Lakshmi 

18 II BSc  160557101021 S.Devi 

19 II BSc  160557101022 S.Nageswari 

20 II BSc  160557101023 Y.Satyanarayana 
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                CERTIFICATE COURSE (2017-18) 

                                    Title of the Paper: Solar Energy 

Duration: 30 days 

Period:  02-11-2017 to 04-12-2017 

Duration: 30 Hours (15 Theory + 15 Practical) 

Student Attendance Register: Theory 

S.No Regd No 02 

/12 

04 

/12 

07 

/12 

09 

/12 

11 

/12 

14 

/12 

16 

/12 

18 

/12 

21 

/12 

23 

/12 

25 

/12 

28 

/12 

30 

/12 

02 

/01 

05 

/01 

1 160557102024 P P P A P P P P P P P A P P P 

2 160557102025 P A P P P P P P A P P P P A P 

3 160557102026 P P A P P P A P P P A P P P P 

4 160557102027 A P P P A P P P P P P P A P P 

5 160557102028 P P P P P A P P P A P P P P P 

6 160557102029 P P P A P P P P P P P P P P A 

7 160557101001 P A P P P P P A P P P P P P P 

8 160557101002 P P A P P P P P A P P A P P P 

9 160557101003 A P P P P P P P P P A P P A P 

10 160557101004 P P P P A P P P P A P P A P P 

11 160557101008 P P P P P A A P P P P P P P A 

12 160557101009 P A P A P P P P P P P A P P P 

13 160557101011 A P P P P P P A P P P P P P P 

14 160557101013 P P A P P P P P A P P P P A P 

15 160557101016 P P P P A P P P P P A P P P P 

16 160557101018 P P P A P P P P P A P P A P P 

17 160557101019 P A P P P P P P P P P A P P A 

18 160557101021 P P A P P A P A P P P P P P P 

19 160557101022 A P P P P P A P P P A P P P P 

20 160557101023 P P P A P P P P A P P P P A P 
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VKV Govt. Degree College, Kothapeta 
                               NAAC B 

DEPARMENT OF PHYSICS 

                CERTIFICATE COURSE (2017-18) 

                                    Title of the Paper: Solar Energy 

Duration: 30 days 

Period:  02-11-2017 to 04-12-2017 

Duration: 30 Hours (15 Theory + 15 Practical) 

Student Attendance Register: Practical 

S.No Regd No 03 

/12 

08 

/12 

10 

/12 

13 

/12 

17 

/12 

20 

/12 

22 

/12 

24 

/12 

27 

/12 

30 

/12 

04 

/01 

07 

/01 

19 

/01 

21 

/01 

28 

/01 

1 160557102024 P P A P P P P P P P P A P P P 

2 160557102025 P P P P A P P P A P P P P P P 

3 160557102026 P A P P P P P P P P A P P P P 

4 160557102027 P P P A P P P P P P P P A P P 

5 160557102028 A P P P P P A P P P P P P A P 

6 160557102029 P P P P P A P P P A P P P P A 

7 160557101001 P P A P P P P A P P P P P P P 

8 160557101002 P P P P P P P P A P P  A P P P 

9 160557101003 P A P P A P P P P P A P P P P 

10 160557101004 A P P P P P P P P P P P A P P 

11 160557101008 P P P A P P P P P P P P P A P 

12 160557101009 P P P P P P A P P P P P P P A 

13 160557101011 P P A P P A P P P P P P P P P 

14 160557101013 P P P P P P P P P A P A P P P 

15 160557101016 P A P P A P P P P P P P A P P 

16 160557101018 P P P P P P P P A P P P P A P 

17 160557101019 P P P A P P P A P P P P P P P 

18 160557101021 A P P P P P P P P P A P P P P 

19 160557101022 P P P P P P A P P P P A P P P 

20 160557101023 P P A P P A P P P P P P P P A 
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DEPARMENT OF PHYSICS 

                CERTIFICATE COURSE (2017-18) 

                                    Title of the Paper: Solar Energy 

Duration: 30 days 

Period:  02-11-2017 to 04-12-2017 

Duration: 30 Hours (15 Theory + 15 Practical) 

Original Award List 

S.No Regd No Name of the Student Marks Awarded 

Theory Practical Total 

1 160557102024 A.Prajna sri 41 39 80 

2 160557102025 A.Y.Saraswathi 42 40 82 

3 160557102026 B.Phani kumari 41 38 79 

4 160557102027 D.Suresh 42 40 82 

5 160557102028 I.satya sai 33 39 73 

6 160557102029 I.Pallavi 39 37 76 

7 160557101001 A.V.Ramana 35 38 73 

8 160557101002 A.Chandu sri 43 41 84 

9 160557101003 A.s.N.Kmeswari 41 39 80 

10 160557101004 B.Nagendra 41 37 78 

11 160557101008 Ch.Baby prasana 41 42 83 

12 160557101009 G.Ramesh Raju 40 39 79 

13 160557101011 K.Yajna Priya 39 39 78 

14 160557101013 MNVJ Ch.Kiran 38 39 77 

15 160557101016 P.Nagendra 40 39 79 

16 160557101018 P.T.Nagendra 46 44 90 

17 160557101019 P.V.Lakshmi 39 38 77 

18 160557101021 S.Devi 39 40 79 

19 160557101022 S.Nageswari 41 40 81 

20 160557101023 Y.Satyanarayana 39 40 79 
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